
INSTRUCTIONS: Sae Publication No. 76-FIM-I for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenq, Atlanta, Georgia, 30334. 

-_- ,*.___I_ --.--.- .----- Attention: Scheduling Section. 

__ --"- 
Conptmller General 
State Fire Marshal's Office 

- -- -,- 
rpplication Date 

Arson Investigation Division 
#7 Martin Luther fins,  Jr. Drive 

Application Number 

- .  _ _ _  
D8te Heceiv Data Cornpleteq 

25"48r 1 MAR 3 1'981 

656-2064 - ~ _ _ L  
~~ 

Assistant State Fire Marshal -_ - -- - - z - - % - A Y > - z - i - =  &- . ~ - 
ClJdf3 Bowden 

c- - 
I. Action-ke&ted .c 

8. 0 Estaotisn Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no further accumulation anticipated. 
- c. -~-A~dApolication_No. 7 5 - 1 8 L -  Check One: Po Change; El- Sgprcede; 0 Void . . - - - - 
1. Deter of Series 
Iarliest Latest 1- 
.949 to c e s e n t  

What is the function of the Division and the Office in which this record series is created? 
The S t a t &  Fire Marshal is responsible for the prevention of the destruction of l ife and 
property by f i re ,  panic from fear of f i r e ,  and explosion ahd related hazards as directed 
by the Georgia Safety Fire Act and F a m r y  Manufactured Pbvable Horns Act. 
investigating structural and vehicle f i r e s  of suspicious or igin to determine cause; 
inspecting the f i r e  scene and screening debris for incsndiary devices, accelerants and 
foreign materials; aiding in the elimination of accidental causes of f i res ;  and 
interviming witnesses, conpiling investigative reports and furnishing evidence of 
criminal acts to the proper authorities. 
for hspectm ' g mbile hon~s, race tracks, carnivals, and other structures to ensure 
cortpliance with the rules and regulations of the a f o m n t i o m d  Acts. 

6. Records Series Rtle (followed by title used in office; if different) 

Case Action Investigation Reports File 
~ _ _ _  - - -  II_ -- I -I----_ - _I_ - 

Division and Offio Fundon 

This involves 

The State Fire Marshal is dlso responsible 

_.__I ~ __I__. __ - __ - -~ ~~~~ ~~~~ _ _  ..~ .. 

r. Record Series Ciaalption 

Documents relating to: 

T h i s  file contains the following documents (include form numbenand titles, if any): 
Attach samples of the file. 
Investigating fires of a suspicious nature, fires of an 
undetermined origin, and f i res  hwlv ing  loss oE.life. 

. .  

lnduded are: Privileged and Confidential Case Action Reports (FT4-61, 
Arrest/Convicticm/Aapittal Form (FM-6C) , Laboratory 
Reprts, Photographs, and related correspondence. 

File is arranged: Alphabetically by last rn of investigator; thereuider 
n m r i c a l l y  by case n d r .  

File is  arranged: Alphabetically by l a s t  nam of investigator; thereunder 
n m r i c a l l y  by case nuther. 

_~_I_ - ____ ..~ . 
3. Monthly Reference Rate How often are records referred to which are: 



, 

c ~. -. -~ . .. . __ 
~ . ---- ..c ~ t ~ -r, -- L 

sSA GJ 10, _~lP&x!Zxn IX"!ntheePr~..qo_lumn!.- - , ~ .__~ ~ _ _  _ _  .I . .wi__s~ * -=---.---- 
a. Is  t h i 5  the official copy of the series? 

VnQt-WbIkltrt).~ ~ ~- ~.~ - -... ~ __ .., 
I 1 

' 

?i. . .  
, I  b, &es the series contain corhidential information requiring security handling? If yes, site law or regulation. 

c. Is this a vital record? .~ 

.~ ~ .~ . ~~ 
.. . -. ~ ~~~ 

X~ I 1  ~. .. 

Y-~  1 1  .L- - _ 

L-1.3 .I---- I ~ ~. -. _ _._.. +---'--~ ' 

__I x lL1 Q-------.~ oes this series have historical or.l_ong.term iesearchva!uel.~_. ~~ ~.~ ~~~ 

- 1 X . J  ~umenahktchedYled~sMlratelv7_.~ ~~ ~- ~ . ~ --:~ .~; ~ . ~ .  - - 
- .- 1 X + ~  I~ f,j>&iheinfnrmatim.mntained in t h i r s e r i e r ~ a v ~ ~ ~ r r b l i r h e d ? ~ ~ I f ~ u e s ~ n a c h ~ ~ p o v  ..-. 

_ -  ~_ _ _  -If_u.es.att~ch~op~ ..=. .~~ ~ .... _ _ _  .~ .I*.A .i _ _  l x  1 ~ ~ . ~ -  . ~ .~ ~ 

- I x  ~- 1 . -~ . l re~uuhare l_ -  ~. . ~ ~ ~~ ~~ 

- 1 X _ L . i ~ - b z t h i r ~ e r k l r _ a ~ ~ e l n r ~ W i r r a u l a r i r m i c r o f i l m a d ?  -~ -. . .. __~ __  
- ~ 1-x: 1 .-i._D~s_the.recocdseries r.ewltin AcomDuter.~Drintautl~ ~~~ . 

' 

11. Retention Rquimments 

~ . _ _ _  ~ 

e. When one or two documents in the file make it necessary to keep the: entire file for a long period, could these 

~. _ _ _  -. r~ . 
? 

g. i s  the information contained in this series ever clnalyred and/or reMded in a rummarired report7 

h. Is there a duplication of t h i s  series in your office, or in another office or agency? 

- ~ &  .- 

- ~ . ~. 

__ _ 

Jhe following requires the series to be kept: 
i 

a. State Law  yea ye arc. . d. Audit period -~ -_ . .- - --years. 
b. Statute of limitation ~~--I-~.-.~~.~~-years. e. Administrative need -LlE-----.--years. 
c. Federal law I . .- . --~-years. f. Federal retention instrudons _ = - ~  --years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 
. ~. 

. .  CriminSl/in&stigdtiive confidential teprts . I 

Refer to.Rkcdrds Mmagen-ent Bulletin 75-9, section #6, Cr imina l  Justice Records. . . -  
- ~- - ~- .. - -. - ~ ~ ~ ~ ~ -- ~ . .- ~ 

~~ .- ~- .. 

12 A D W J V ~  Disposition Instructions This agency recommends that the file series be cut off a t  thb end of each: . .  
Calendar Year: 0 Fiscal rear; 0 Other _ ~ _  -- _ _  - 

N Hold in the current files area ---..month(s) 3 
0 Transfer-to local holding area, hold .__-.- -yearb); then 
M Transfer to State Records Center; hold 3 2 . .  
N Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecirvl 

~ - - _  year(s); then 

-.year(s); then . 

These instructions apply to a l l  prior and future accumulations of the series. 

'if diseppmved, m a d ,  let& 
,f explanation.) 



/ 3  7 J ' - v L / 7  
PkGE 
1 

. .  - orr~c:  o? oacmm~mi or STATD 

A p p l i c a t i o n  f o r  D D ? A l t * l l t  O? ARCDIVfia  b DISTORT 
STATE 

OF 
RECORDS D I S P O S I T I O N  STANDARD n ~ c o n ~ a  umcmtir Divxsroi 

GEORGIA . .  

. . .  

___- 
" 0  

State Fire Marshal 
Arson Investigation Division 

6-2064 

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF P R E S E N T  A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  N O  F U R T H E R  A C C U M U L A T I O N  A N T I C I P A T E D  

1960 to date 1 Case Action - Investigation R z r t s  File-. -- 
* what is the function of the office in which this record series is created? 

The State Fire Marshal is responsible for the prevention of the destruction 
o f  life and property by fire, panic from fear o f  fire, and explosion and 
related hazards as directed by the Georgia Safety Fire Act and Factory 
Manufactured Movable Homes Act. This involves investigating structural 
and vehicle fires o f  suspicious origin to determine cause; inspecting the 
fire scene and screening debris for incendiary devices, accelerants and 
foreign materials; aiding in,the elimination of accidental causes of fires; 
and interviewing witnesses, comp2ling investigative reports and furnishing 
evidence of criminal acts to the proper authorities. The State Fire 
Marshal is a l s o  responsible for inspecting mobile homes, race tracks, car- . 
nivals, and other structures to ensure compliance with the rules and regu- 
lations of the aforementioned acts. 

_._I -- - --. 
1. m m t s  (include form numbers and titles, if arW, 

and file arrangement). 
Documents relating to: Investigatink fires o f  a suspicious nature, firis 

of an undetermined origin and fires involving loss of life. 

Included are: Preliminary Case Action Report (FM 6A), Privileged and 
Confidential Case Action Report (FM-6 & FM-6 Part 11), Conviction- 
Arrest - Acquital Form (FM 6C), Laboratory Reports, Photographs, and 
related correspondence. 

File is arranged: Alphabetically by name o f  investigator; thereunder 
numerically by case number. 

. I  

ATTACH SAMPLES OF THE FILE 



13. 

14. 

1 5 .  

16. 

17. 

18. 

19.  

20.  

21 9 

Is t h i s  t h e  Record Copy of t h e  series? Pi. [ 3'  
' '  , 1 kxl 

,i c 
I 

I 
Is the re  a dupl ica t ion  of' t h i s  deries i n  another o f f ice  o r  agency? 

t -  Is the  information contained i n  t h i s  series ever s&arized o r  published? 
Attach copy of  summary o r  publ ica t ion .  
Does t h e  series Conta in- -c lass i f ied  informat ion  r equ i r ing  secu r i ty -  handling?. - '  ka [ ] 

Does t h e  series- i n i t i a t e ,  amend o r  terminate agency p o l i c l e s  and .procedures? 

Could the  funct ion be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

Is t h e  series ( o r  major por t ion  o f  it) regu la r ly  microfilmed? If yes ,  why? 

Does the  record s e r i e s  

Does t h e  record series contain documentation produced as EDP p r in tou t?  -T- ~ [ kX] 

I 

b d  [ 1 

..... ~ . .. 
~ .- .. . . .  . -  

- I RXI 

kld [ I  

[ 1 kxl 

[ 1 kxl 

~. 
~~ 

~- - 

rovide da ta  as input  t o  an EDP f i l e ?  P 

22. Has t h e  Federal  Government i ssued  in s t ruc t ions  governFng t h e  retent ion/dispo-  . [ ] kX] 
. . . .  , . -  . - . -  - .  . -  

~ .~ ~ . - -  ~~ . - -  s i t i o n  of t hese  f i l es?  
- .  - - . -  . . - .. . . . .  r . . ~ . -  _~___. 

~ 23. Will there --.____e___b b e  'a need fo r -  t%ese^ ...... r r'ecords _ . -  - ~. 16, ,.-- 13 . ' years  . ~. from .. now?.. . ?  - If -_ yes ,  -, _-- ,. what? ~ - . .  - .. . 
, .  

-. ~ .. .......... .- -. . . . . .  . _  ~I .. , .- ' , . r , * .  . ' . .  .. 
a. [ ]STATE ' - b t  [ ISTATVIE- O F .  

. . .  . 

C r  [ 1AUDI;T ' - . . . .  d.[']FEDERAL 

( -Ci te  taw, Statute,' or-other re.asQg for  t h c .  rctentihri , .  ~rcquiremf.nt)  

e.TqADMINIgTRATIVE , . : -  f ,  [ ] H I S T O R I C A L  
. . . . . .  ' . . - .  VALUE . LAW . ... -~ LIMTATIDN , . . . .  PER~IOD L A W  - .  . . .  ~ DECISION . .  

. . .  ~. - r~ ~ , - _  - ~ ~- ~ . 
LI -_I 

~ ,~ -, 
~ 

~ 

25. AGENCY RECOMtfNDATIONS. This agency recommends t h a t  t he  f i l e  series be cu t  o f f  at the end 
of each -NCALENDAR YEAR -[]FISCAL YE@ -[]OTHER ,then : 

d%. [XI Hold i n  the  cur ren t  f i l es  area 3i month(s)/  1 0  e a r ( s ) :  
[XI Transfer  t o  [XY - S t a t e  . .  Area; 9 ,~ hold-45 .year (s ) :  
[XI 'Destroy.. - . -  - .... ... . . .  . . .  - ^  

Records ~- Center-[  ~ ~~. 1 Local . i .  ~. .. .Holdin: ~ ~~ 

. .  . ~ . ~ , -  . -  -_ 
[ ] Transfer  t o  S t a t e  -Archives f o r  Dermanent'retention. 

( Indica te  brief2y ra t iunale  for recormrendations above/or wr i t e  additiona2 remarks)  : 


